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Date:
No.GCOER/Store/2025-2026/0ffice Stationery/

Invitationfor Quotation
30 APR 2025

)Institute website.

2) Institute Notice Board.

Sub:-Quotation for Office Stationery.

Please send your sealed quotatioa for the following items on the terms and conditionsmentioned
below.

Sr. No. Name of The items with Specification

Items as per attached

Approximate Quantity

Terms and Conditions.

The quotations should reach the undersignedon or before 01.00 PM on the dt.!7los1202S
The material will be checked at this institute.

Noextra chargeswill be paid for cartage, packing etc. for the material rejectedorreplaced.
Sealed envelope should be super scribed as quotations for Office Stationery.
Taxes if extra, should be mentioned in your offer letter separately. Otherwise rates will becalculatedas inclusive of taxes.

Rate should be valid for 6 months from the date of confimation letter.

Material should be quoted for standard makes and minimum pack.

Due toany circumstancesif younot are able tosupply the goods as per our requirements, you haveainorn saccordingly at the earliest.

The undersignedreserves theright to accept or reject any offer or all the offers withoutassignng anyreason thereof

Your faitlhully.

Princhpat
Government College of

Engineering, Ratnagri.
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No. GCOER/Store/2025-2026/0ffice Stationery/ 866
Sub:- Quotation for Office Stationery.

Sr. No. Name ofThe items with Specification

A/4 Brown Envelopes

2 Brown Small Envelope size 4.5 lnch X 9.5 Inch

3 Green Cloth Envelope Size 10 Inch X 14 Inch

A4 Size Copier Paper

A3 Size Copicr Paper

Black / Green Chalk Board duster

Box File

Paste Gum Bottle 300 ml Brown

Paste Gum Botle 700 ml Brown
10

Cello Transparent tape I inch

Cello Brown tape I inch

Colour chalk Box dustless

13 White Chalk Box Dustless

Eraz Ex Pen /Whitener

15 Fevical MR 200 gm.

l6 four flap folder

17 high lighter Yellow Color

Punch Machine DP 500

19 Stapler HD 10D

20 Nylon rubber band Big 500gm
21 OilPaint marker

Ttype Papcr Pin Sharp Pointed

23 Permanent Marker. 10 No Each Box

24 CD Permanent Marker

25 Spring File Good Quality

26 Stamp Pad Medium Size

27 Stamp Pad Ink Bottle

28 Stapler Pin No-10 Each Box 20 Pouch

Stapler Pin No-24 Each Box 20 Pouch

30 White Board marker Each Box 10 Nos.

31 White ruled Register 2Q Govd Quality

32 White ruled Register 3Q Good Quality

33 White ruled Register 4 Q Good Quality

34 White Tag Cotton or Nylon

35 Red Tag Cotton or Nylon

36 Pencil BoN Each Box 10 Uni.

37 Calculator 12 Digit

38 Plastic Tray 12 inch x 18 inch

39 Scissors Medium Size Good Quality

40 File Pad Good Quality

41 Acrylic Writing Desk (Big Size 24*1I8 Inches) Extra Heavy Quality 1Omm
42 Cutter Good Quality

43 Steel Ruler Good Quality

44 Push Pin Box
45 Push Pin good Quality

46 Colour Flag Good Quality

47 White ess
48 Red Tag
49 Pencil Box

Date:- 3oloG leo25

Quantity Required +- 25%
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200 Nos.

100 Nos.
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10 Nos.
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50 Nos.

10 Nos.

10 Nos.

10 Nos.

10 Nos.

25 Nos.
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05 pkt.

20 Nos.

10 Boxes.

20 Nos.
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10 Nos
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10 Nos.
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36 Nos.

36 Nos.
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10 Nos.

10 Nos.
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50Nos
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05 Nos.

05Nos
05 Nos.
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